





1. Onuc 03HaHOMJIIOBAJIBHOI NPAKTHKH

N ["amy3b 3HaHB, CICTIATBHICTS, XapaKTepucTuka
HaiimenyBanns . .
. OCBITHS porpama, piBeHb
MTOKA3HUKIB .
BUIIO1 OCBITU 3aouna ¢opma HaBUYAHHS
[ukn npodeciitHoi miAroTOBKU
] Pik miaroroBku:
Lany3v 3uams: 28 «IlyOniune 3
TIpaBJIiHHS Ta
yrpas) CemecTtp
aJMIHICTPYBaHHS. 5
Cneuianvhicmo:
281 «IlyOmiuHe ynpaBiiHHA Ta
3aranpHa aZMIHICTpYBaHHS»

KUIBKICTH ToauH — 30 rog.

(1 kpenut €EKTC)

Ocgimnsa npoepama: 1ly0niune
YIPaBIIiHHS Ta
aJMIHICTpyBaHHS

Pisenv suwoi ocgimu:
Ilepmmii (0akaaaBpChKUi)

InnuBinyanbHa pooora (3BirT)
CTY/JIEHTIB i/l KePiBHUIITBOM
BHKJIA1a4a:

+

Buja KoOHTpOJIIO:

3BIT




2. MeTa Ta 3aBJaHHS 03HAOMJIIOBAJILHOI IPAKTHKH

Memoro 03HaOMITIOBAJIBHOI MPAKTHKH € O3HAWOMIICHHS 3700yBaviB BHUIIOI OCBITH 3i
3MICTOM, XapakTepoM Ta cdeporo MaiOyTHBOI mpodeciiHoi AISUIBHOCTI, JOCBIIOM Ta
OCOOJMBOCTSIMH  JISUTBHOCTI  JIEP)KaBHUX YCTaHOB Ta OpraHi3aiiii, OpraHiB MiCIIEBOTO
CaMOBPSITyBaHHS.

VY mpoueci HpakTUYHOI MIATOTOBKH CTYJEHTH OTPUMYIOTh HEOOXIAHI AJig pobomu
3HAHHA.

- 3MICTY, XapakTepy 1 chepu MaOyTHBOI MPodecifHOI MISITBHOCTI, TIEPETIKY OCHOBHHUX
opraizauiii (ycTaHOB) ImyOJIIYHOTO CEKTOPY, MICL Ta poil (axiBLs 3 MyOJIYHOTO yIMpaBIiHHS
Ta aJIMiHICTpYBaHHS;

- OCHOBHHUX BHJIIB 1 3MICTY JiSUIBHOCTI 3 YIpPaBIIiHHSA Ta aJAMIHICTPYBaHHS B OpTaHi3awlisx
(ycraHoBax) myOJIIYHOTO CEKTOPY, KBami(ikalliiHMX BUMOT JO TIOCal, M0 MOXE O00iiMaTh
OakamaBp 3 MYyOJIYHOTO YIpPaBIiHHSA Ta aJMIHICTpYBaHHS B oOprasizamisx (ycTaHoBax)
MyOJIIYHOTO CEKTOPY;

- HOPMaTHUBHO-TIPABOBUX JIOKYMEHTIB, IO PEryNIOI0Th MisSUIbHICTH OpraHiB ITyOIi4HOI
BJIAH;

- 3araJIbHUX 3acaj yIpaBIiHHSA Yy CHUCTEMi JEp>KaBHOI'O YIPABIiHHSA Ta MiCLIEBOTO
CaMOBPSTyBaHHS, OCOOIMBOCTI IX YIMPaBIIHCHKOI JisITEHOCTI;

- TEOPETUYHUX OCHOB OpraHizalii AisNIbHOCTI OpraHiB MyOIiYHOTO YIIpaBIiHHS;

VYMIHHA:

- 3IIHCHIOBATH aHami3 1H(QOPMALIHHO-aHATITHYHOTO 3a0e3MeUeHHs YIPaBIiHCHKUX
MPOIIECIB 13 BUKOPUCTAHHSAM CyYaCHHUX 1H(OpMAIIHHUX PECYPCIB Ta TEXHOJIOTIH;

- BUKOHYBAaTH MPOIEIYpPH INOJMO TUIAHYBAHHS Ta 3BITHOCTI MPOXO/KEHHS NMPAKTHKH B
opraHax MmyOJIIYHOTO YIIPaBIiHHS;

- BOJIOJIIHHSI 0230BUMH 3HAHHSIMH HAYKOBUX IOHSTH, TEOPi Ta METOMAIB, HEOOXITHUX TS
PO3YMiHHS CHCTEMH ITYOJIIYHOTO YIPABIIHHS;

- BOJIOJIITH OCHOBaMH PO3POOKM MPOEKTIB HAaKa3iB, pO3MOPSIKEHb, I1HCTPYKIii,
PEKOMEH/IAIlK, SIKi CTBOPIOIOTHCA JEpKAaBHUMH OpTraHaMu BJagud B MPOIECI IyOJIYHOTO
YIIPaBIIiHHS Ta aAMiIHICTPYBaHHS.

VY pe3ynbpTati NpOXOIKEHHS 03HAHOMIIIOBAIIBHOI IPAKTUKU CTYIEHT Mae:

- IPaBWIBHO BH3HAYATH CTPYKTYPY Ta OCOOIUBOCTI (PYHKIIOHYBaHHS MyOIiuHOI chepu;

-3HaTU TPUHIUON Ta HOPMH MiSUIBHOCTI Yy cdepi myOmiyHOrO yHpaBIiHHS Ta
a/IMIHICTPYBaHHS;

- OyTH CHpPOMOKHUMH BUKOPHCTOBYBATH MpodeciiHO-NpodiiibHI 3HAHHS H MpaKTUYHI
HaBUYKH 3 (HyHIAMEHTAIBHUX JUCIUIUTIH IPU OLIHII YIPaBIiHCHKOI AisUIHOCTI 06231 PAaKTUKY;

- BIAIIYKOBYBAaTH Ta y3arajlbHIOBATU iH(OpMaIliio, poOUTH BUCHOBKU 1 (POpPMYITIOBATH
peKoMeHIaIii B MEeKaX CBOET KOMITCTCHIIIT;

- aHaJII3yBaTH CUCTEMY OpraHi3allii rnparii;

- HOPMaTUBHO-TIPABOBl ~ aKTH; CTATUCTUYHY 1HQOpMaIli0 MyOIIYHOTO XapakTepy
CTOCOBHO 0a3u MPaKTUKH TOILO.

3ae0anms 03HaOMITIOBAIBHOT IPAKTUKHU:

- O3HaOMJIEHHSI 31 3MICTOM, XapakTepoM 1 cdeporo MalOyTHBOI mpodeciiiHol
JUSTIBHOCTI, MEPeNIKkoOM OCHOBHMX oOprasizauliidl (ycTaHOB) IyOJIIYHOTO CEKTOpPY, BHU3HAYEHHS
MicIg Ta poui ¢axiBis 3 MyOJIYHOTO YIPABIiHHS Ta aIMiHICTpYBaHHS;

- O3HAaHOMJIEHHS 3 OCHOBHMMM BHJAaMHU 1 3MICTOM [ISJIBHOCTI 3 YIPaBIiHHA Ta
aJIMIHICTpYBaHHS B oOprasizamisx (ycTaHoBax) MyOJIYHOrO CEKTOpy, KBadiikamiifHUMu
BHUMOTaMH JIO TOCaj, W0 MOKe oO0iiMaru OakanaBp 3 TMyOJIYHOTO YIPaBIIHHSI Ta
aZMIHICTpYBaHHS B OpraHizamisx (ycTaHOBaX) MyOJIIYHOTO CEKTOPY;



3

- 03HAIOMJICHHSI 3 HOPMAaTHBHO-TIPABOBOIO 0a300 MiSTIBHOCTI OpraHiB MyOJiYHOT BiIaIu
(3aKOHaMU Ta HOPMATHBHUMH JJOKYMEHTAMU OpraHy MyOJi4HOr0 YHpaBIiHHSA);
- BU3HAYEHHS OpraHi3aliifHOi CTPYKTYpH YIpaBIiHHS OpraHy MyOJIIYHOrO yNpaBiiHHA abo
CTPYKTYPHOTO MiAPO3/A1Ty 6231 MPAKTUKH;
- 0O3HAOMIIEHHS 3 TIOCAIOBUMH 000B’SI3KaMH CITY>KOOBIIIB Ta IMTOCAIOBIIB 0a31 MPAKTHKH;
- O3HallOMJIEHHS 3 IJIaHYBaHHSIM POOOTH 0a3M MPAaKTUKU Ta OCHOBHUMM HamlpsIMKaMu poOoTH,;
- MATOTOBKA MPE3eHTaIlii 3 TPOXOKEHHST 03HAOMITIOBAIIFHOI IPAKTHKH.

3. Opranizanis npoBeJeHHs 03HAOMIIOBAJILHOI IPAKTHKH

[lpakTuka € JOTIYHUM MPOAOBKEHHSAM HaB4aHHA. Ilix 4yac Hel CTYAEHT 3aKpiIuIIoe
OTpUMaH1 TEOPETUYHI 3HAHHS Ta POpPMye MPAKTUYHI KOMIIETEHTHOCTI.

CryneHT 30008’ s13aHUIA:

- JI0 TIOYaTKy MPaKTUKH OJEp>KaTh BiJl KEpIBHMKA METOJUYHI Marepiayiu (IIOJCHHUK,
METOJIMYHI BKa31BKH TOI0) Ta KOHCYJbTALII] 3 0()OpMIIEHHSI HEOOXITHUX JJOKYMEHTIB;

- CBO€YACHO MpUOyTH Ha 0a3y MPaKTHKH;

- y MOBHOMY 00cCs31 BMKOHYBaTH BCi 3aBJaHHs, nependadeHi KaJeHIapHUM rpadikom
IIPOXO/IPKEHHSI 03HAHOMITIOBAJIbHOI IPAKTUKHY;

- IOTPUMYBATUCH MPABHJI TEXHIKU O€3MEeKU Ta OXOPOHHU Mpalli Ha poO0YOMY MicIIi.

Ha movatky nepiony mpakTUKH CTYICHTH MPOXOJIATh 000B’I3KOBUN 1HCTPYKTAXK 3 TEXHIKH
0e3MeKn SK B YHIBEpCHUTETi, Tak 1 Oe3rmocepelHbO 3a MICIEeM MPOXOMKEHHsS MpakTHKH. Jlo
3araJlbHUX MOJO0XEHb, 10 MiAJATaloTh BUKOHAHHIO, BIJHOCATHCS HACTYIHI: O3HAHOMIIEHHS Ta
HEYXWIbHE BUKOHAHHS MPABHJ TEXHIKM OE3MEKH, 110 BU3HAYAIOTHCS THCTPYKIISIMU 3 OXOPOHU
mpaii Ha poOOYoOMy MICIl; JOTPUMAaHHS BHYTPIIIHBOTO PO3MOPSAKY Oa3u MpaKTHKU Ta
periaaMeHTy ii poOOTH; TOTPUMAaHHS MpaBWJI 0COOUCTOI Oe3MeKu MiJ Yac MpsMyBaHHS 10 MiCIA
IIPOXO/KEHHS MPAKTHUKK Ta [IOBEPHEHHSA; JOTPUMAHHS CaHITApHO-TIFIEHIYHMX HOPM Ha
pobodomy wmicii Ta mig wac poboru 3 IIK Ta OOYHCIIOBAIEHOI TEXHIKOK; HECTH
BIJIMOBIIAJIbHICTH 32 BUKOHAHY POOOTY; CBOEYACHO O()OPMHUTH 3BITHY JJOKYMEHTAIIIIO Ta CKIACTH
3aJIiK 3 IPAaKTUKU.

I[IpaBa cTyzneHTa i 4ac NPOXOKEHHS MPAKTHKH:

- 320e31eUyr0ThCsl pOOOYMMH MTPOrPaMaMHU Ta IMIOACHHUKAMU MPAKTUKH;

- y mepioJl NPOXOJKEHHS CTYAEHTOM MpPAaKTUKH Ha HBOTO MOIIMPIOIOTHCSA 3arajbHe
TPYZIOBE 3aKOHOJABCTBO, MPaBHUJa OXOPOHU Ipalli 1 BHYTPIIIHBOTO PO3MOPSIKY, SKi JiOTH Ha
0a3i MPaKTHKH;

- CTYICHTH MOXXYTh CAMOCTIIHO, 3a moromkeHasM 3 kepiBaunTBoM BCIT «ITHO KHYBA»
Ta OpraHy myOJIIYHOTO YNpaBIiHHs, BUOMpaATH [ cebe 0a3y MpaKTUKH, 30KpeMa Ha iXHbOMY
poGouoMy micii (A7t CTyAEHTIB 3a0uHOi (OpMHM HaABYaHHS), aje NMPH IOMY MalOTh OyTH
BIJIMIOBI/IHI YMOBH, SIKi BUCYBA€ YHIBEPCUTET IO OpraHi3alliil/ycTaHoB, 110 € 6a3aMu MPaKTHK.

4. 3BiTHA TOKyMeHTAallisl Ta OLiHKA POOOTH CTY/AEHTIB

[Ticnst TpPOXOMKEHHS O3HAMOMIIIOBAJIbHOI TPAKTUKU CTYAEHTU TOTYIOTh HACTYIHI
JIOKYMEHTH 1 MaTepiaiu:

- IO/ICHHUK 03HAWOMITIOBAIBHOT MPAKTHKH;

- IPE3EHTAlliI0 PO MiJACYMKH BUKOHAHHS CTYJEHTOM YCiX pO3A1UIIB IPOrpaMH MPAaKTUKU.
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[[loneHHUK Ta Tmpe3eHTallis, 1HII JOKYMEHTH, BCTAaHOBJICHI 3aKJIalOM BHUIIOi OCBITH,
HOJJAI0ThCS HA PELIeH3YBaHHSA METOAMCTY MpakTUkKu Bia kadenpu. OdopmieHHs npeszeHTauii ta
IIOJIEHHUKAa Ma€ BIANOBIJATH BUMOraM IIpOrpaMM TNPAaKTUKH. 3a3HaueHl Marepiajud Ta
JOKYMEHTH CTYAEHTH BKJIAJAlOTh B OJIHY MNamnKy 1 MPOTATOM TIXKHS MICHAS 3aKiHYCHHS
03HAMOMITIOBAJIbHOT TPAKTHKH TOAAIOTh T'PYMOBOMY KEPIBHUKOBI TPAaKTUKKW Ha (aKyIbTETi.
3axuCT MPaKTUKH BiIOYBA€ThCS y MPU3HAUEHUIN KEPIBHUKOM NPAKTUKU TEPMiH Yy HMPUCYTHOCTI
KOMICii, Ha SKOMY MarOThb OYTH NPUCYTHI KEPIBHUKU MPAKTHUKH, 1 OLIHIOETHCS SK 3aliK.
[lizcymkoBa OIliHKa 3a TPOXOPKEHHS O3HAHOMIIIOBAIBHOI TPAKTUKH BHCTaBISAETHCS 3
ypaxyBaHHSM BIJTYKIB 1 3aIIPOIIOHOBAHUX OIIHOK KEPIBHHKIB BiJl 0a3M MPaKTHKH, BiIMOBIICH HA
3alWTaHHA MiJ Yac MpPOBEACHHS 3alliky Ta SKOCTI O(OPMIIEHHS 3BITHOI JOKYMEHTAIlil.
Pe3ynbraty 3amiky 3a MpakTHUKY BHOCSTHCS B 3aJlIKOBO-€K3aMEHAIlli{Hy BIJOMICTb 1 B 3aIKOBY
KHWKKY CTY/ICHTA.

5. 3MicT 03HAIOMITIOBAJIBHOI IPAKTHKHU

1. TeopeTHK0-MeTOA0IOTIYHI OCHOBH JiSNIBHOCTI OpPraHiB my0/JiYHOr0 ynpasJIiHHA.
BuB4eHHs1 HOpMAaTHBHO-TIPABOBOI 0a3M JISIILHOCTI OpraHiB MyOJiYHOTO yrpaBiiHHI. BuBueHHs
YCTAaHOBYMX JOKYMEHTIB (monokeHHs, Ctaryr) Oasu mpaktuku. DopMyBaHHS Te3aypycy Ta
CITUCKY JIITEpaTypH.

2. BuzHauyeHHs1 OCHOBHOI MisNIBHOCTI opraHy myOJiyHOi BJaau. WBYCHHS chepu
KOMIETeHIii oprany Braau (0a3u  OpakTUKU) Ta  (YHKUIOHATBHUX  OOOB’SI3KIB
CIY>KOOBIIIB/TIOCAIOBIIIB  MIAPO3ALTY 0a3u MpakTUKK (TEpeik OCHOBHUX  ITOKa3HHUKIB
JisTbHOCTI). BHU3HAueHHS CTPYKTypd Oprany IyOJi4HOTO YHpPAaBIiHHS (CTPYKTYPHOTO
nigpo3airy) 0a3u NpakTUKH, a TaKoK WOro MicHs B yNpaBliHCBKINA iepapxii. IlimroroBka
CXEMaTHYHOT'O 300pakeHHS HOro CTPYKTYpH, MiIMOPSAKYBAHHS Ta MiA3BITHOCTI B TpadiuHOMY
penakTopi.

3. 3a6e3neyeHHs AiJILHOCTI opraHy myo0./iuyHoro ynpapJjiHHsa. BuBueHHs Ta aHami3
3BITY 3a MOMNEpenHil pik poOoTH opraHy mIyOJIiyHOI BiIaau (CTPYKTYpHOTO MiIpo3ainy) O6asu
npakTuku. O3HAHOMIIGHHS 3 TIPaKTUKOKO IsUTBHOCTI 0a3u MpakTUKWA. AHami3 0i0JioTedHHX
pecypci, [aTepreT-mKepen, 3MI Tommo Moo MisTEHOCTI 0a3u MPAKTHKH.

4. Opranizanisa BiaacHoi mpaui. Camoanamiz Ta KOPUT'YBaHHS OCOOMCTOI isSITBHOCTI.
3BITYBaHHS.

6. 3MicT mporpamMu 03HAHOMIIOBAJILHOI IPAKTUKHU

1.0Opranizauiiino-koHcyabTaniiina podora. O3HaliomiIeHHS 3 poOOTOI0, HOPMATHUBHOIO
0a30r0 oprany mMyOJi4HOI BJIaJaW, MOCAAOBUMU OOOB’SI3KaMH, IUIAHAMU POOOTH JIep KaBHHUX
CIIy>k00BIIB Ta MTOCAJIOBLIB OpraHiB MICLIEBOTO CaMOBPSTyBaHHS, BU3HAUEHHS KOHCYJIbTAllIHHUX
roguH. CucTeMaTHYHE BiBIAYyBaHHS KOHCYNbTAIlill KepiBHHMKAa 0a3W MPAaKTHKH Ta METOJIMCTA
BHUITYCKOBO1 Kadepu.

2. HaykoBo-nociigna podora. BuBueHHs opraHizauiifHOI CTpyKTypy OpraHy myOJiqHOi
Biaau (I0ro CTPyKTYpHOTO MiJIpO3/Iidy), HAIPSAMIB IISJIBHOCTI OpraHy myOJi4HO1 BjIaau Ta Horo
I1aHiB, 3BITiB. IliAroTOBKA y3aranbHEHb, BUCHOBKIB 3 HANpsAMIB AISUIBHOCTI OpraHy myOsiuHOI
Bianu. 30MpaHHA TEOpPEeTHYHOro Ta (pakTWUYHOTrO Marepiady. BuUKOHaHHA 1HAMBIIYaJTbHHX
3aBJIaHb.
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3. Opranizaniiino-HaykoBa po6oTa. YdacTh y KOHQPEpPEHIISNX, 3aCITaHHAX KPYTIHX
CTOJIIB, HAYKOBUX ceMiHapax. [lifroToBka mpe3eHTaniii, 3BiTHUX MaTepialiB TOLIO.

7. ®opMHu i METOIU KOHTPOJIIO

KoHTposroBaHHS PAaKTUKU CTYICHTIB BUPILIYE KOMIUIEKC 3aB/laHb — BiJl HABYAJIBHUX JI0
KOHTPOJIIOIOYHX 1 3a0e31euye MOBHOTY, CBOEUACHICTh Ta SIKICTh BUKOHAHHS MPOTPaM MPAKTHKH.
KonTtpomtoBaHHs 3a MPOXOIKEHHIM MPAKTUKU 31HCHIOETHCS:

- KEpIBHUKOM TNPaKTHKH BiJ opraHy nyOmiuHoi Biagu abo HOTro CTPYKTYpHOTO
MiIPO3ILTY;

- kepiBHUKOM npakTuku Big BCIT «IIHO KHYBA».

[TonepenHe KOHTPONIOBAHHS 3AIMCHIOETBCA MiJ Yac MIATOTOBKM CTYAEHTIB 10
MPOXOKEHHSI MPaKTUKKU (Ha 300pax). IIpyu 1boMy MOSICHIOIOTHCS 1T MPAKTUKU, HOPAIOK 11
MIPOXO/KEHHs, (OopMa 3BITYBaHHS, @ TAKOX CTYAEHTaM MepelaroTbcs HalpaBlieHHS Ha 0asy
MPaKTUKH, IIOJCHHUKH Ta MpOorpaMu NpakTHKU. [loTouHe KOHTpoJOBaHHS 3 OOKY KepiBHHMKA
MIPAKTUKHU BiJ 3aKJIaqy BUIIOI OCBITH, 3aBiqyBaua Kadeapu 3MiHCHIOETHCS IiJ] Yac BiJBilyBaHHS
0a3 MpaKkTHK{, a TaKOX Mia 4Yac Oecim 31 CTyJeHTaMH Yy JIHI, BCTAHOBJICHI Kadeaporo s
KOHCYJIbTYBaHHS CTyHAeHTIB. llepiognyHuii KOHTpONb 3OIHCHIOIOTH 3aBigyBad Kadeapu Ta
kepiBHuK npakTuku Big BCII «IIHO KHYBAy. be3nocepenniii KOHTpOIb 32 MPOXOMHKCHHIM
MPAKTUKU 3[1HCHIOE KEPIBHUK MPAKTUKU BiJ] OpraHy MmyOJi4HOl Biagu abo HOro CTPYKTYpPHOTO
migpo3ainy. [limcymMKkoBe KOHTPOJIOBaHHS BiOYBAa€ThCS INiJl 4Yac OIIHIOBAHHS Ta Tpe3eHTallii
pe3yabTaTiB IPOXOKEHHS IPAKTUKH.

8. Bumoru 10 3BiTYy 3 IPaKTHKH

3MICT Ma€ MICTUTH:

- TUTYJBHHUH CIalj: Ha3BM 3aKiagy BHIIOi OCBITH, (akyabTeTy Ta Kadenpw; Ha3By
«O3HAMOMITIOBAJIBHA TTPAKTHK A»; npi3Buie, iM’s CTYIEHTa, Kypc, HOMEp IPYIIH;

- Ha3BY Ta IMiIMOPSIKYBaHHS 023U MPAKTUKH;

- Iepeslik HOPMAaTUBHUX JIOKYMEHTIB, SKUMH KEPYEThCS 0a3a MPaKTUKY;

- KOPOTKHiA onHc chepr KOMIETEHINIT 0a31 MPAKTHKHY;

- BU3HAYCHHS (PYHKIIOHAIBHUX OOOB’A3KIB MOCAJIOBIIB 0a3U MPAKTUKU (CTPYKTYPHOTO
miapo3aAlTy 6a3u MPaKTUKH, /1€ IPOXOIUB MPAKTUKY CTYCHT);

- CTPYKTYpy 0a3u MpaKTUKH, BHYTPIIIHI Ta 30BHIIIHI B’A3KU (CXeMaTU4YHE 300pa>KeHHS
€T CTPYKTYPH);

- KOPOTKHI OMHC MJIaHyBaHHS poOOTH 0a3u MPAKTHKY;

- BJIaCH1 IPOMO3HIII] 1110/10 BAOCKOHAJIEHHS poOOTH 0a3u MPaKTHKY;

- CIIUCOK BUKOPUCTAHUX JKEPE.
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